Pierce Public Schools Classified Employee Handbook
2009-2010 School Year

Section 1 Intent of Handbook

Welcome to Pierce Public Schools. This handbook is intended to be used by classified
employees to provide general information about Pierce Public Schools and to serve as a guide to
policies, rules, and regulations, benefits of employment, and performance expectations.

References in this handbook to “Classified Employees™ are intended to apply to all staff
who are not required by their position to hold a teaching or administrative certificate.

Each classified employee is responsible for becoming familiar with the handbook and
knowing the information contained in it. Although the information found in this handbook is
detailed and specific on many topics, the handbook is not intended to be all encompassing so as
to cover every situation and circumstance that may arise. This handbook is intended to
supplement other documents that deal with your employment, including your employment
contract and the policies and regulations of the Board of Education. In reading this handbook,
please understand that where a direct conflict exists, state or federal law and Board policies and
regulations will control.

This handbook does not create a “contract” of employment. Classified employee
positions and assignments may be ended or changed on an “at will” basis notwithstanding
anything in this handbook or any other publication or statement, except for a contract approved
by the Board of Education.

The administration will be responsible for interpreting the rules contained in the
handbook and shall have the right to make decisions and make rule revisions at any time. Should
a situation or circumstance arise that is not specifically covered in this handbook, the
administration will make a decision based upon applicable school district policies, state and
federal statutes and regulations, and the best interests of the District.

This handbook will be in effect for the 2007-08 and subsequent school years unless
replaced by a later edition.

Section 2 Information About Pierce Public Schools

Pierce Public School District encompasses over 200 square miles in the northeast Nebraska
community of Pierce. The district has a longstanding tradition of academic and extracurricular
excellence. Current district enrollment is approximately 685 students. Pierce Public Schools
employs 65 certificated staff and 40 support personnel.

Section 3 School Mission Statement

The Mission of the Pierce Public Schools is to provide quality programs and staff and to encourage
community involvement and support in preparing all students to succeed and achieve excellence. Each
student will develop skills that will enable him or her to be a successful citizen and lifelong learner, and
to respond confidently to the demands of a changing society.



Foreword

The mission of Pierce Public Schools is to provide its students with equitable opportunities for
an essential education in an efficient manner. An essential education is one that enables students
to reach the following outcomes:

e Proficient in meeting the District’s academic content standards and essential learnings
and such additional standards as are established by the Board of Education
e Successful at each educational level and in transitioning between those levels from

early childhood through postsecondary education and/or career entry

e Effective in functioning in and contributing to our culturally diverse democratic society

The District seeks to provide an essential education by developing and maintaining:

Qualified and competent administrative, teaching, paraprofessional, and operational

staff;

Integrated, planned curriculum that prepares students to achieve state standards and
such additional standards as are established by the Board of Education and to reach
the student outcomes identified above;

Comprehensive support programs and services that meet the diverse needs of
students;
Safe, clean and supportive facilities and learning environments;
Implementation of a curriculum that meets the following:
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Is based on state standards in reading, writing, speaking, listening,
mathematics, science and social studies/history and essential learnings in
visual and performing arts, world languages, technology, health and physical
education, and career and technical education and such additional standards;
as are established by the Board of Education;

Is appropriate for the developmental level of the students;

Addresses diverse learning needs;

Instills a passion for learning and the importance of life-long learning;
Develops problem solving and critical thinking skills, decision making skills,
data gathering, and critical use of information;

Develops expected work ethics, as well as group participation and leadership
skills;

Incorporates character education and multicultural education, including
respect for diversity;

Provides for application of technology in all learning areas;

Provides access to advanced courses; and

Is organized in a schedule that is functional and meets student needs in all
curriculum areas.

e Providing a supportive learning environment which includes:

o

a welcoming and inviting environment that is emotionally safe, nurturing,
supportive, and disciplined; that promotes respect, trust, integrity, and regard
for self and others; and that honors diversity;

learning as the central purpose with students engaged in meaningful, relevant,
and productive learning experiences; and

Implementation of policies and practices that result in an orderly environment
with emphasis on consistent school-wide positive behavior.



